Club Election Procedure
Overview
Club elections must be held at the first meeting in May each year.
A Nominating Committee should be appointed to approach Club members for each role. The Immediate Past President is a good choice to chair that committee. The committee should encourage suitable active members to stand. The committee should present a report to the last meeting in April (being people who have nominated for positions).
Elections should be run according to Renton's Guide for Meetings (see Chapter 3.25) and not in accordance with the information in the TI Club Leadership Handbook (since that information is based on Robert's Rules of Order). They are normally conducted by the current President but can be conducted by an experienced club member.
In summary:
·	Start with the President and work down. This is so that, if a person is unsuccessful in a position, they can nominate from the floor for the next position if they want to.
·	For each Office, take the Nominating Committee's nomination(s) and call for further nominations (up to 3 times) and then declare nominations closed.
·	With only one nomination, put that to a voice vote and declare the person elected if the majority agree.
·	If you get 2 or more nominations for an office, stop and conduct a secret ballot. Wait until the result is known before continuing so that an unsuccessful candidate can nominate from the floor for the next position if they want to do so.
·	Proceed to the next Office and repeat the procedure.
Note: Executive Support Officers are appointed, not elected.
Nominations received for 20nn-nn
President
Name
Vice President Education (VPE)
Name
Vice President Membership (VPM)
Name
Vice President Public Relations (VPPR)
Name
Secretary
Name
Treasurer
Name
Sergeant At Arms
Name
Start of Script
[I will now begin the elections for Parramatta Toastmasters Club officers for the term 20nn-nn.]
[For each position, I will call for nominations/any additional nominations 3 times.]
[After I have called for nominations 3 times, I will declare nominations closed.]
[If there are no candidates for a position, I will instruct the club executive to search for a candidate and hold elections for that position at a later date.]
[If there is only one candidate for a position, I will put a motion that: Name is elected to the position of Position for the year 20nn-nn.]
[If there is more than one candidate, each individual will have the opportunity to speak for 2 minutes. We will then hold a secret ballot. The winner is the person with a majority of votes. The winner will then be announced.]
[Nominations will be in the order below:]
·	President
·	VP Education
·	VP Membership
·	VP Public Relations
·	Secretary
·	Treasurer
·	Sgt at Arms
For each position, do the following:
[For the office of __________, there is one/nnn nomination(s) __________. ]
[Are there any further nominations?]*  [pause]
[Are there any further nominations?]  [pause]
[Are there any further nominations?] 
If one nomination
[Since there are no further nominations, nominations are now closed.  I put the following motion to the club: that __________ be elected to the position of __________ for the year 20nn-nn.]
Vote successful
[I declare the motion carried.]
[I declare __________ elected to the position of __________. Please congratulate our new __________.]
Vote unsuccessful
[I declare the motion lost.]
[I direct the club executive to search for a candidate and hold an election for that position at a later date.]
If nomination from the floor
[Is there a seconder for the nomination?]
[__________, do you accept the nomination?]
Continue asking for nominations until it has been done a total of 3 times. Once there is a nomination from the floor, you include the word “further” in the call for nominations.
[I declare nominations closed for the position of __________.]
[The individual candidates will now speak for up to 2 minutes each. Madame/Mr. Timer, please show the green card at 1 minute, yellow at 1½ minutes and red at 2, at which time you will lead the applause to thank our candidate.]
Call the candidates in alphabetic order.
[Please cast your vote by secret ballot.]
Have the votes counted. Read the results.
[I declare __________ elected to the position of __________. Please congratulate our new __________.]
In the event of a tied vote, the winner is determined by lot (traditionally the 2 names placed in a hat).



