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The use of Visual Aids can be a real challenge when presenting at any venue.  With any presentation the visual media you choose for your presentation depends on your type of program, audience and meeting room. Because we meet at a different venue each month whiteboards and overhead projectors are not readily available.  So what can we use?
The flip chart continues to be a simple, effective way to get your message across. Flip charts will never fail to operate just as you're ready to start your big presentation. There's no need for electricity and you don't have to worry whether a bulb will burn out or that you forgot an extension chord. 
If you are writing or illustrating with a flip chart as you speak before your audience, remember that you, not the chart, are still the main focal point.  If you are working with material that you produced prior to the program, then you want to make the appearance of pages as professional as possible.  The audience does not have the luxury of watching the material unfold because it is already written.  Now you the speaker must bring life to it.
Flip charts are economical, too. You don't have to use any special films or printers to produce the visuals. And adding color is as easy as opening a box of markers.   Here are a few tips to help you use flip charts more effectively: 
Make sure your flip-chart pad fits your flip-chart stand. Some pads have differently spaced holes at the top than others. The best flip-chart stands have clamps at the top and will hold most types of pads. Don't wait until the last minute to find out your pad and stand don't match.
Use a gridded pad, instead of a plain one, to make it easier to draw straight lines and align your text. Also, make sure the pad is perforated at the top to allow easy removal of sheets. Many presenters struggle to tear off a sheet evenly. 
Design your visuals on not e paper first before drawing them on the actual flip-chart pad. This will save you a lot of wasted paper over time
Lightly write your text in pencil before using the flip-chart markers. This will allow you to make any adjustments with text spacing and figures you will be drawing. Do not use all capital letters. A combination of upper- and lower-case letters is easier to read. Use the 7 x 7 rule: no more than 7 words on each line and no more than 7 lines to a sheet. Following a 6 x 6 rule is even better. 
Use special flip-chart markers -- not standard permanent markers. Flip-chart markers will not bleed through the paper. 
Avoid using yellow, pink or orange markers. The audience will have difficulty seeing these colours. Don't make attendees strain their eyes to see your points. And avoid using too many colours; one dark colour and one accent colour works best. 
Lightly pencil in your speaker's notes next to key points. The audience won't be able to see them. Also write a cue for the next topic at the bottom of each sheet to help you properly introduce the content of the next one. 
Use whit e-out correction fluid to cover small errors. For larger areas, cover the mistake with a double layer of flip-chart paper, then make the correction. 
Properly store and transport your flip-chart pads. Some come in cardboard boxes that can be reused as carrying cases. If you take good care of your flip charts, they can be used hundreds of times.
Be sure to print your t ext and titles neatly and clearly. If your handwriting isn't neat, ask someone to help you prepare your charts so the text isn't distracting to the audience. 
Create your flip charts early. Creating visually stimulating flip charts takes more time than you think. Be sure to allow enough time to review your visuals and make any needed changes or corrections before your presentation. 
 Flip Charts are a terrific communication medium they are inexpensive, easy to transport and set up in confined areas. 

